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Ionowenne
00 AAMHHHCTPATHEHOM €KY PHOM rOCYI1apcTBEHHOTD GO THOTO
VUpeAKIeHns I0N0IHATENLHOT0 00pasuBaHns «PecnyiaHKAHCKHN EHTP
AeTeKOro (I0HOMIECKOT0) TEXHHYECKOro TBOPHecTBay

| 1. Obmme noJoKe AN

1.1. Hactosllee noi0#KeHHE paspaboTaHo B CODTBETCTBHM ¢ YCTaBOM
FOCYIAPCTBEHHON0 GIO/KEeTHOTO YYPERICHHA JONOAHHTEILHOO o0pazoBaHHs
«PecmyGNHKAHCKHI WEHTP AETCKOrO (IOHOLIECKOTO) TEXHHYSCKOND TBOPUSCTBAN
(nanee YypesaeHue), NpaBuil BHYTPEHHETO TPYAOBOTO PACTIOPAIKE, MOMOKCHHA
o oxpane TPyid, MONOKEHHS O PeHHMe 3aHATHH oG V4AI0IHXCH, NONOMEHHA O
BHYTPEHHEM KOHTPOIE, IPABHIAMH MOBEICHIA OOV HAIOLLHXCH.

1.2.B teucHne ydeOHoro rofia B YYpexkAeHHH OPTaHH3YeTCH NEKYPCTEO €
[enbi0  WeTKOil  KOOPOHMHAIMH  [IeHTeNBHOCTH  TPYHOBODO  KOJJIEKTHBE,
noiepaNHs  JHCUMIUIMHBL  0Oyuaiomuxcd, COOMOMCHHA  CaHWTapHo  —
FHTHEHHHECKHX HOPM,

1.3. Jemypusiil AIMHHMCTPATOP HASHAYAETCH NPHKAIOM PYKOBOAHTEA
yupesileHHs W3 9YHCTA 3aMecTHTeneH M APYTHX paloTHHKOE AIMHHHUCTPALIHH,
HENOCPEACTBEHHD CBA3AHHBIX ¢  OpraHu3alued yyefHOTO npouecca, Ans
KOOPAHHAN eHeHeBHOH padoThL

1.4 JexypHeli aJIMHHHCTPATOR Hernocpe1CTBEHHO NOAYHHASTCH
PYKOBOOHTEIO Y UpesIeH .

1.5'paduk AIMHHHACTPATHBHRIX JEKYPCTB  COCTABMACT 3AMECTHTENE
AHperTopa no y4eBHo — BoCTIHTATeNsHOM padoTe Ha 1 Mecil.

I'pathuk  yTBEpHIAETCH JHPEKTOPOM 34 5 KaneHmapHex JaHell, 1o
HACTYINEHHS MEcAla, HAa KoTopelil OBUT COCTABIEH rpaHK M KOHTPOIHpYeT
HCTIONHEHHE.

VrpepiIeHHbIH rpadHK AexypCTB AOBOAHTCA 3AMECTUTENIEM OHpeKTOpa no
yuefHO - —  BOCHHTATENLHOH pabote  (cocraBMTenem) IOl POCHHCE
3aneficTROBaHHBIM paloTHHKAM 38 3 KATCHIAPHLIX JHA, 10 HACTYNICHITA MECALS,
Ha. KoTOpEL OB cocTaBneH rpaduk.

1.6.PaborHuk YapekIeH A He MOKET ObITh AAMHHHCTPATHBHEIM NCHYPHBIM
yare, 9eM OJIHH pa3 B Helento,



1.7. I'pahuk anMHUHHCTPATHEHEIX JERYPCTE A0NAeH OBITh COCTARNEH TAKHM
o0pa3zom, 4To0BI B ISHE JeYPCTEA ¥ pabOTHHKA OTCYTCTEOBANH 3AHATHA,

1.8, B cpoeli pabote newypHBIi aIMHHHCTPATOP PpPYKOBOACTBYETCH
Koscruryuneli P®, Kopekcom zakomos o Tpyme, [pamiaHCKHM KOIEKCOM,
Cemeitibiv xogexcoM PO, ykazamu [pesuaenta PO, pemennsmu [pasurenscrsa
Pd, @3 or 29,12.2012 Ne 273-03 «06 obpazopanmu B Poccmiickoii Denepain,
Verapom  YVupeseHns, NpaBHiaMH BHYTPEHHEro TpPYAOBOTO pachopaika,
NONOMEHHA 00 OXpaHe Tpyla., NOJIOWEeHHA O PeiHME 3aHATHI 00VHaIIMXCH,
NOJOWEHHA O BHYTPEHHEM KOHTPOUIE, [pABHAAMH [OBEAEHHA O0VHalomMXCH,
HECTPYKIHEH 10 oxpaHe Tpyaa H TeXHHKe O0e30MACHOCTH, HACTOMIIHM
NONOAEHHEM, & TakKe IPYTHMH MaTepHanaMH, BKIIOYeHHBIMH B JOKYMEHTAIIHIO
AcxypHoro agmuincrparopa. Codbmonaer Konpenuuw O0OH o npagax pebenka.

1.9, Jlexypreili aqMHHHCTPATOp HECeT OTBETCTBEHHOCTH 34 coOmoaeHHe
OesonacHoro pexsMa paboTel YupewrieHns.

1.10. Pabounii neHe AexypHOro aaMHHHCTPATOPA HAYMHACTCH B [EPBYIO
emery ¢ 9.00. o mropywo cmeny ¢ 13.30 u zapepluaercdl rocne OKOHYAHHS
NOCHEHero W3 3aHATHil NepBoil MM BTOpPOH CMEHbI, KOTAA BCe yHalllHecs M
MENarord MOKHHYT 3JaHHe YupesiiaeHns.

LI1Ldeswypueil agMHHHCTPATOP HE HMeeT INpago, B TeYeHMe BCero
ACKYPCTBE, NOKHIATE YupemaeHHe 083 cornacoBaHHsa ¢ JHPEKTOPOM.

112 ]lesypupiii  AOMHHHCTPATOp  OOMHEH  HMeTh  OnpeaeleHHbIH
ONOZHABATENBHBIH 3HAK (0O2MLKME WM Op.) © ykazaHueM (QaMHITHH, HMEHH,
OTHECTBA.

2, O0s2aHHOCTH JEKVPHOTO A IMHHHCTPATOPA
ﬂmphuu ajaMHHHCTpaTop obAzaH:

2. LAnNMHHHCTPaTHEHOE JEKYPCTEO OCYUIeCTRAAeTCH B Tedenue pabouero
mrz ¢ 9.00 no 18.00 vacos.

2.2 AIMHHMCTPATHEHBIH JekYPHEIH JoKeH HaxoduTheda B 9.00 vacom B
Yupemnennn 6e3 ono3zaHHA.

2.3 Jexypupiii agmuancTparop oda3aH Havare aexypereo 3a 30 MuHyT 10
HA4ANa NepBOoro 3AHATHA NEepPBOil CMEHbIL.

2.4. [lepen HagasoM AEKYPCTBA aIMHHHCTPATHEHBIH meypPHbIA o0xomuT
noMmeneHe YWPEKJIEEIHH, NMPpOoBEPHA ero Ha HANTHYHE MOCTOPOHHWX MMpEeIMETOR,
KOHTPONMHPYA CAHWTAPHO — FHrHEHHYecKHe CcOCTOSHHe KaOHWHETOB, COCTOAHHE
ROMAPHOH H 3eKTPODE30NACHOCTH.

B cnyuae kakux-au00 NPOHCINECTEHA M NOBPE#IEHHA NOCTABHTL O HUX B
H3IBECTHOCTE PYKOBOIHTENA YUpemkIeHHA H 3aMecTHTena JHpextopa no AXY ana
NPHHATHA MeP ONEPAaTHBHOTO pearHpoBaHHA,

2.5, TlpogepseT roToBHOCTE KaOHHETOB K 33HATHAM [0 HaYyama, B TeYeHHe
AHA W NOC/IE NPOBEAEHHUS 3aHATHH,

2.6. [lposepuTe coXpaHHOCTE KIHOYMEH, OIHAKOMHTBCA C 3AHCAHHBIMH B
EYPHANE 3aMeHaHHAMH NPeIbIIVILEro ASKYPHOIO aIMHHHCTPATOpA.

2.7. AIMHHHCTPATHBHBIH  JexypHEIH  oDecneuyMBaer NOpPSAOK M
COXPAHHOCTE UMY LLeCTBA YLI}}EHJ.IEHHH B TeYeHHe OHAH.



2.8. OGecneympaeT JOMKHYIO THCLHIUTHAY cpeiH 06y YaloUMKCs, HOKITIoHas
ODEIHAKH DanoBCTEa, ApaKkH, KHIAHHA PA3THYHEIX NPEAMETOB, HANPABICHHEX HA
aOaei.

2.9. Kontponuposats 3a coGmoeHHEM NMeJaroraMy Npasui OXpaHsl Tpyaa
® TexHuKM (e3loNAacHOCTH = NOMLIOBAHHA TNPEIMETHEIMH  KabGHHETaMH M
MacTepckiMH, OpraHH30BEBATE KOHTPOAL 38 0e30MacHOCTBIO HCHOIBIYEMBIX B
BOCOHTATENLHOM poLecce 0GopyI0BaHNA, MPHGOPOB, TEXHHYECKHX H HATMANHEX
CPEACTB nefaroraMi YypemaeHnA,

2.10. HesamenmurensHo coodiars PyKOBOIHTEMO O CIYYAMX TPABMATHIME
yHaluMxcs, B cioyyae HeoOXoAMMOCTH OpPraHW3IOBATE OKA3aHHE  MEpEOil
METHIHHCKOH NOMOILIH.

=.11. lposepsaTs 3anonHeHKe XYPHATA JeKYPCTEE,

2.12. OnepaTHBHO pearMpoBaTh Ha BCe CNy4YaH BaHJAMH3IMA M [OPHH
EMVIISCTBa Y HpeKIeHHA,

2.13. Koopauuupyer nefictena paGoTHHKOB H ofyyaronmxes YapemaeHns,
& TEK He aBAPHAHBIX H CNELMATLHEIX COY#kD B COOTBETCTBMH C ANTOPHTMOM

pabotsi npu YC.,

2.14. [locne okoH4aHHA 3aHATHI NPOBEPHTH caauy Kmovell orT yuyeOHBIX
MOMSILEHHINA.

2.15. [llpmocranasnmsare y4eDHO - BOCHMTATeNsHBIA npolecc B
BOMELIEHIAX NPH YPe3BBIYaiiHBIX CHTYALHAX HAH IPH BRIARICHHH NPH3IHAKOR

TEPPOPHCTHHECKOTO aKTa
2.16. Kontponuposats npolece 3Bakyald paboTHMKOB M ofyHaronimxcs

D Spe3BLMaiiHod cHTYamn.

2.17. OG0 Bcex BLIABICHHBIX HAPYMIEHHAX [OKNAJBIBACT JMPEKTOPY
Yepesmuenna B BUle JOKNAAHON 3aMHCKH.
_ 3, JewypHblii aIMHIHCTPATOP HMEET NPaBO:
3.0, AnvuEucTpaTHBHBI  AeYPHBIR  BeTpedaeT ofy4alOMIMXCA B
BecTHONOAE YupekiIeHHA, KOHTPOIMPYS HanHume cmenHoil ofyen, dukcupyer
ONOAAAHHE paboTHHKOB Y upesIeHns.

- 3.2, TpeBopats ot paborankos Vupesienus cobmoneHus pesxnma paboTsl,
BpEERA BHYTPEHHErO TPYA0BOTO PAcHOps/IKa, PACHCAHHA JAHATHIL H .11,

- 3.3. AIMHHHMCTPaTHBHBIH JeKYPHBIL Mocie Hadana 3aHATHE obXOIHT
BOMEWeHNe  YupekIenns, KOHTPOMHPYA CBOEBPEMEHHOE HAYano 3aHATHIL
DEIArOraMH, OTCYTCTBHE oDYYAKMIMXCH BHe KaDHHETOB.

- B npenenax croeif KOMNETEHUHH CAMOCTOATENBHO OTAABATL PACTIOPSIKEHHS
BENArOraM M YHallMMCH, KacalollMecs OPraHM3alMM  BOCOHTATENRHO —

mmm MPOLIECcca BO BPEMS CBOETD IeKYPCTRA.
3.4, SanpamuBarte y NeJAroroB cBeleHMs of yHamMXcs M MX poIHTeneil

| S=NOHHEIX NPeACTABHTENEH).

_3,5: Xo4aTaflcTBOBATH Mepe/l aIMHHHCTPaLHE! o NpHITalleHHH poaHTeei
(3SEoEHLIX npencTaBHTenel) olydalouweroca B YupemiaeHuwe vEA3aHHEM
EDESHHL BRII0BA.



'3.6. B cayuae HeoOXODHMOCTH 3aXOIHTH Ha 3AHATHS, DECNPENATCTBEHHO
ROAMTE BO BCE MOMEILEHHA YHPeKIeHHA.
- 3.7. Xopagraficteopats 0 NPHRICYEHHWA K JHCHHIUTHHAPHOMH
SETCTBCHHOCTH O0VHAIOUMXCA 33 NPOCTYIKH, Ie30PTaHHIYIOUHE Y4ebHO —
ANTaTeNBHBIH TPOLUECe, B NOPAIKE, YCTAHOBISHHOM MPABHIAME O B3BICKAHHH.
‘3.8, Xoparaficreopate 0  TpHBIEYEHHH K AHCUMTUTHHEPHOH
STCTBEHHOCTH paloTHHKOB Yupesk[IeHHA 34 HapylleHHs B o0ecnedeHHH
JACHOTO 00paz0BATENBHOTO NIPOLIECcca,
1
' 4. ﬂmﬂme:-:nmneﬂc}'pﬂuru AAMHHHCTPATOPA
E,]IHHHHCTPBTDP HecEeT D‘I'BE-'TETBEHHDDI'L
3a HApYILIEHHE NPaBHl NOKApHONH 0Ge30MACHOCTH, OXPAaHBI TPYIa H
- EE:!D[[EEHI}CTH CAHHTAPHO-THFHCHHYCCEHN HOPM, [MPABHIT BHYTPCHHETD
IBOTO pacnopsiKa.
4.2 33 HenpHHATHE Mep [0 [MPeCceYeHHI) BhIABIESHHBIX HapylleHWi,
OLLHX YIPO3y KHIHH H 310POBBIO YHAIHXCA W paloTHHROB YupemkeHus.
@.3.'3& He coDmoaeHne 3akoHo1aTenscTea P, HOpMATHBHEIX JOKYMEHTOB,
IPHAEHHH H YKA30B B 4acTH MOPYYSHHOrO HANPABICHHA NeATENBHOCTH — B
IX, OnpejeNeHHEIX ASHCTBYIOUHM AIMHHHMCTPATHBHBIM, YrONOBHEIM M
KHM 3aK0HOAaTeNnsCTBOM P

5. Bzaumoaeiictene.

. Jexypuslil anMHHHCTPATOP B3aHMOIEHCTBYET €O BeeMH palOTHHKAME
4, 4 TAKKE ¢ JPYTHMH OpPraHH3auMAMH, YHYPEKISHHAMH H

fH B paMkax CBOHX MOMHOMOHIL,

- Hemennenno noxnansisaer pykosoawTemo Yupempenus obo Beex

HAPYIUEHHAX, dBAPHHHBIX H  4Ype3BLMAHHBIX CHTYALUHAX B

40 3MaHHA W T&ppmpuﬁ VIPOKAIIHK  KHIHH H  3J0POBBIO
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